

Community Centre Hire Application Form 

I / we ………………………………………………………………………………………

Hereby apply for the hire of the Main hall / the Lounge / the Rear hall 

(delete as appropriate) 

On……………………………….. 2009. For the Morning / Afternoon / Evening session

(delete as appropriate) 

Nature of event……………………………………………………………………………

Name of Organisation…………………………………………………………………….

I / we agree to observe and perform all the conditions set out in the attached Councils conditions of hire of which I / we have received a copy.

Alcohol will / will not be available.

Date……………………………. Signed…………………………………………………...

Address…………………………………………………………………………………….

………………………………………………………………………………………………

Tel. No……………………………………………………………………………………...

Position in Organisation……………………………………………………………………. 

Cost………………… No. of Sessions……………………. Total Cost…………………...

Signed………………………………………………………………….… Council Officer.

(a) please retain conditions of hire (see subsequent pages) and only submit this form.

(b) Bookings cannot be confirmed until this application has been received at the Penwortham community centre.

(c) When confirmation of the booking is received by you, the hire charge becomes due and can only be refunded in exceptional circumstances.

(d) If alcohol is to be sold, your attention is drawn to Condition of hire no. 15 and an application for an occasional licence must be made to the Licensing Justices by the licensee.

Penwortham Town Council

Penwortham Community Centre - Kingsfold Drive, Penwortham, Preston, Lancashire, PR1 9EQ

Tel: 01772 750533 or 07817 655 943

info@penworthamtowncouncil.gov.uk.

Community Centre Conditions Of Hire

1. Bookings shall not be accepted from or on behalf of any person under the age of 21 years. Confirmation of any booking can only be given by a Responsible Officer.

2. Bookings must be paid for prior to the event unless previously agreed with the Responsible Officer. The booking will not be made without such payment. In addition to the standard charge, details of which may be obtained from the Responsible Officer, a deposit of up to £25.00 may be required. This will be returned after the hiring if the Council is satisfied as to the condition of the premises, subject to any deduction for damage caused, but this deposit in no way limits the Councils powers to claim costs of damage in excess of the deposit paid. In the event of the hirer cancelling the booking the Council shall be entitled to retain the sum of up to £25.00 from the booking fee, such sum to be construed as a deposit.

3. Payments for bookings shall be made payable to; Penwortham Town Council, at Penwortham Community Centre, Kingsfold Drive, PR1 9EQ.

4. the Council reserves the right to cancel any booking or withdraw any permission without notice and without giving any reason therefore. In this event any advance payments will be refunded in full but no liabilities for any consequential lossto the hirer will be accepted by the Council.

5. The premises hired must only be used for the purposes for which the application was made and during the time specified. At no time shall the number of users exceed permitted licensing and overcrowding, in such a manner as to endanger the safety of the public, must not be permitted in any part of the building.

6. The premises will be available at all times during the period of use by the hirer for inspection by the Councils authorised Officers, who will have the power forthwith to terminate any hiring, if deemed necessary. In this event, the hirer will be liable for the full booking fee and there will be no refunds in whole or in part of the booking fee, nor will the Council accept any liabilities for any consequential loss suffered by the hirer.

7. The hirer shall be liable for the maintaining of good order and for the conduct of all persons using the premises and for ensuring that adequate supervision and stewarding is provided to maintain order. No drunken person or disorderly person nor any person of notoriously bad character shall be allowed to be on or remain on the premises. Nor shall any unlawful games or gaming whatever be permitted therein. 

8. Damage caused to the property or its fittings, fixtures and equipment, or any loss thereof, will render the hirer to loss of deposit paid and to meet the costs of any repairs, replacements or redecoration over and above the amount of the deposit.

9. The premises and equipment shall be left in a clean and tidy condition at the end of the hire period. Failure to do so may incur the hirer in additional expense and/or the loss of the deposit.

10. Any temporary wiring or equipment for a specific function or a discotheque must be under the control of a competent person who must ensure its safe erection, safe use and disconnection / removal after use. All electrical equipment must have the necessary tested certificates as stated by law at that particular time, and must be produced prior to the hiring period.

11. No fixings either temporary or permanent, will be permitted on walls, doors or other surfaces unless by prior agreement with the Responsible Officer and the cost of repairing any damage incurred shall be met by the hirer. Every part of every decoration must be at a height of at least nine feet from the floor. Highly inflammable material, including cotton wool, must not be used for the decoration of the premises unless it has been rendered fire-resistant and is maintained in that condition. All scenery, wings, sky borders, cloths, draperies, gauze cloths, floral decorations, property hangings, curtains and other materials of a like must be rendered and maintained non-inflammable.

12. Any goods, furnishing or other items belonging to the hirer shall be removed by the hirer at the end of the hire period (unless prior arrangement has been made with Penwortham Town Council). The cost of any necessary removal and storage by the Council will be met by the hirer. The Council accepts no responsibility for any such goods or furnishings etc. left in, on, or about the premises or removed by the Council.

13. No dangerous, inflammable, noxious or explosive materials are permitted in any premises hired.

14. Where the sale and/or consumption of alcohol within the meeting rooms is contemplated, the hirer must obtain any necessary licences and consents from the Licensing Justices and will be required to produce the same to the Responsible Officer prior to the hire period.

15. The Council reserves the right to make such alterations, amendments or deletions to these conditions as deemed necessary, without notice.

16. The Council shall not be responsible for any loss of or damage to any property arising out of the hiring nor for any loss, damage or injury which may be incurred by, or be done, or happen to any person or persons resorting to the hall during the hiring, arising from any cause whatsoever. Or for any loss due to any breakdown of machinery, failure or supply of electricity, leakage of water, fire, government restriction or act of God, which may cause the hall to be temporarily closed or the hiring to be interrupted or cancelled, and the hirer shall indemnify the Council against any claim which may arise out of the hiring, or which may be made by any person resorting to the hall during the hiring, in respect of any such loss, damage or injury.

17. No exits or passages may be blocked or obstructed, or exit notice obscured, or exit doors secured and corridors shall not be used as cloakrooms.

18. The hirer shall not sub-let the hall or any part thereof.

19. No copyright, dramatic or musical work shall be performed or sung without the licence of the owners of the copyright, and the hirer shall indemnify the Council against any infringement of copyright which may occur during the hiring.

20. All conditions attached to the Music and Dancing Licence for the premises shall be duly observed. A copy thereof is on display at the premises and the hirer shall be deemed to have had notice of such conditions.

